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Change PIN 

 You can change your PIN at any 
time.  To change your PIN , click the 
Change PIN link in the Action Menu. 

 You will need to enter your current 
PIN and your e-mail address.  Then, 
you will need to choose a new PIN 
number. 

 To view the PIN guidelines, click the 
“Need help? PIN Guidelines link.” 

 Be proactive!  At district designated 
times the Aesop system will call you, 
but jobs will be entered into the  

      system 24 hours a day 7 days a        
      week.  Use the website to check for   
      available jobs. 
 
 
 Do not hang up when Aesop calls 

you.  If you are not interested in a job 
the system is offering you, reject that 
job and the system will not call you 
back about that same job. 

 
 
 When the system calls, you must 

say “hello” for the system to recog-
nize that someone has answered. 

 
 
 Aesop will call you with notifications 

of job cancellations.  You should 
make a habit out of checking your job 
details before you leave the house 
and head to school. 

 
 
 During times of inclement weather, it 

is still your responsibility to check 
     delays or school closings. 

You can also change your personal infor-
mation.   
 
 To do so, click the Change Personal 

Information link in the Action Menu. 
 Then, click the link for Edit Info. 
 

*NOTE: Your phone number is your login 
ID.  If you change your phone number, you 
will also be changing your login ID. 

Change Personal Info 



Logging into Aesop/ 
The Aesop Homepage 

1. Open your web browser. 
2. Go to www.aesopeducation.com 
3. Enter the ID number from your wel-

come letter. 
4. Enter the PIN number on your welcome 

letter. 

The Aesop Homepage 

1.800.942.3767 Available 24/7 
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Logging into Aesop 

Search for Jobs 
1. Click the Search for Jobs tab in the Ac-

tion Menu on your home page or just be-
low your name to see a list of  

      available jobs.  If there are no jobs  
      available, you will get a message that 

says “All qualified jobs are currently 
filled.” 

2. Click on the Details link to view more  
      information about an assignment.  For 

multiple day assignments, Aesop will list 
the employee’s name once and then all 
dates. 

View my Schedule 

To view your assignment history, click on 
View My Schedule in the Action Menu. 
 
On your schedule, you can view your as-
signments in three ways: 

 Weekly schedule 
 3-month calendar view 
 All absences scheduled for the 

current month 
 

Click on a numbered day in the 3-month 
calendar view, and the weekly schedule 
will change to that week. 

 If you need to cancel a job, click the 
trash can and then click OK to con-
firm the cancellation. 

 

3. Click Accept Job if you would like to 
accept the job or Reject Job if you do 
not want to accept the job.  If you reject 
the assignment, you will not be able 
to view it again later.  Click Cancel if 
you are not making a decision at this 
time to accept or reject the job. 

4. You will receive a Confirmation Num-
ber when you have successfully  

      accepted an assignment.   
3. You can view the notes left by the em-

ployee or the district in the Notes  
      section. 
3. You can also view any attachments left 

by the employee.  Click on the attach-
ment; in the File Download box, click 
Open or Save. 


